
Internship with stipend for Baby Box Project 

Open Door Family Medical Centers has been serving low-income, under-served residents and those 
lacking access to health care in the communities of Westchester and Putnam counties for more than 40 
years, providing high quality primary health care and human services at affordable prices. 

This year, Open Door will be the medical home for more than 50,000 patients, providing more than 
250,000 visits. Our family medical services include primary medical care, dentistry, mental health, 
optometry, podiatry, and women’s health in Ossining, Sleepy Hollow, Port Chester, Mount Kisco, and 
Brewster, NY. 

Open Door believes that healthcare is a right, not a privilege, with primary care to be affordable and 
delivered cost-effectively. We believe that healthy individuals and families are the foundation of a caring 
society, and that those empowered to lead healthy lives contribute significantly to our communities’ 
success. For additional information, please, visit www.opendoormedical.org. 

We are seeking candidates for a college internship to work directly with patients and support Baby Box, 
an exciting new health promotion initiative. In partnership with The Baby Box Company, Open Door 
provide a baby box with a mattress and sheet to use as a bassinet or safe sleep space, filled with baby 
essentials and given to our prenatal patients in conjunction with educational videos and information on 
topics such as safe sleep practices, newborn baby care, breastfeeding, postpartum depression and 
more. Beyond the box, Open Door makes free wellness and parenting classes available, provides a 
patient advocate to walk our patients through insurance and access to programs, and surrounds the 
mom-to-be and her baby in wraparound health care.  

Internship Supervisor: Alicia Ward, Manager of Volunteer Programs 

Days and Hours: This internship runs 15 weeks from Mid-January to Mid-May and requires a minimum 
of 20 hours per week within the following days and times: 

 Monday: morning preferred 

 Tuesday: 9:30am – 2:00pm or 2:00pm – 7:00pm 

 Wednesday: 8:30am – 5:00pm 

 Thursday: 9:30am – 5:00pm  

Internship Responsibilities: 

o Support Baby Box team to help improve program attendance and develop an improved program 
o Conduct reminder phone calls for Baby Box invitees 
o Enter documentation in the EMR on a timely manner 
o Enter Open Door information on MS Excel 
o Help with Baby Box supply organization 
o Participate in Baby Box distribution days 
o Participate in team and department meeting. 

Qualifications:  



o College student 
o Excellent telephone skills  
o Good MS office skills including use of Excel 
o Excellent team worker 
o Bilingual in English and Spanish required 

If this internship position speaks to your capabilities, experience and commitment to improve the health 
of our communities, please send your resume and cover letter to mpersson@odfmc.org.  Qualified 
candidates will be contacted by phone and/or email. 
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